
INFORMATION FOR TEAM MANAGERS 

A lot of the information that you will need is in the ʻInformation for Membersʼ booklet. 

1. Your primary role is to distribute information. Therefore you should make sure that 
you read the AllyOop newsletter every week and pass on any information relevant to 
your team. 

2. Registration: Each player has to register with the IC Basketball Club and the club 
registers players with the Hawthorn Basketball Association at the start of the season. 
Please direct players to the Registration page on the IC website at the beginning of 
each season, or when they join http://www.icbasketball.com.au/index.php?ID=20. If a 
player joins during the season, you must also register them with the HBA. To do this, 
just have them write their name, address and date of birth on the back of the team 
sheet at the first game they play. At the end of each season, confirm your team 
registration for the following season with your Team Coordinator. Also make any 
changes on the club database (players, coaches and team managers). When a new 
team manager takes over, they will need to be given access to the database by the 
Team Coordinator. 

3. Fees: It is the responsibility of the team manager to ensure that each player has paid 
their fees prior to the beginning of the season and record this in the notes attached to 
the playerʼs record. If a player has not paid and registered by week 3, they will not be 
permitted to continue playing unless there are difficult circumstances. Fees can be 
paid online at www.icbasketball.com.au or by filling in a registration form (available to 
download from the website) and sending the form and payment to: IC Basketball 
Club PO Box 2043 Hawthorn, VIC 3122.

4. Uniform:
• Black shorts – small trim is allowable, but no pockets. 

• Team singlet, with a legible number.

Singlets are ordered once each season - There is an order form available to 
download from the website with instructions on how to order singlets. If you 
have a new player who joins after the singlet order has been placed, there is a 
small store of spare singlets.

5. You should ensure that everyone knows where they have to be and at what time for 
training and for games. The parents, players and coaches need to know who you are 
and how to contact you. Parents and players also need contact details for the 
coaches, and it helps if they have a team list with telephone numbers so if someone 
needs a lift, they can make the phone call without going through you. Check first that 
parents are happy to have telephone details distributed. Please remember to tell the 
coaches about whatever is going on in the team and in the club; some of them do not 
play in an IC team, so have no other source of information. 

6. Some of the junior coaches may need a lift sometimes – please check that one of the 
parents can do this. 

7. Fixtures: You should receive a copy of the fixture in the week prior to the first game. 
However, this may be valid only for week one. The first 3 weeks of the season are 
grading weeks, so the fixture is only fixed for that time. So although the fixture will list 
games to the end of the season, these may change after week 3. Please check the 
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season fixture link on the website www.icbasketball.com.au and make sure that you 
give a copy to each team member and to the coaches.
By the end of the 3rd round, you should have some idea of how your team is going. 
At this time we have the opportunity to request that the team be re-graded #– either to 
move up a division or to move down (usually granted), or to ask for different match 
times (rarely granted). You must tell the committee by the Friday preceding the 3rd 
game if you wish to be re-graded. The grading meeting will be on the Sunday after 
the 3rd game, so if you wait until Monday it will be too late. After that there will be no 
further opportunity to move division for the rest of the season.

8. At the games: 

• Make sure there are enough players to field a team. 

We are allowed to play with 4 players, but not with 3. If we need to forfeit a 
match because we donʼt have enough players, it must be done at least 24 
hours in advance, otherwise we have pay a fine. To forfeit a match, you call the 
Grade Secretary (name and phone number are on the front of the fixture) and 
let him/her know. If you are running short of players, you can ask friends to play, 
and you should also ring around the teams who are playing in the age group 
below yours to find some extra players (ie U14 teams should get U12 players to 
fill in, not other U14 players). Girls can play in boysʼ teams, but not vice versa.

• Players and coach/es should arrive 10 minutes prior with water bottle. No food 
and no sticky drinks are permitted in any basketball court building 

• Full team list needs to be written on the score sheet in singlet number order. 
Ensure that anyone who does not turn up is crossed out. 

• Work out who is scoring and ensure they know what to do. Have someone 
assist if they are new to scoring. Most teams organise a roster for scoring, 
which is distributed at the beginning of the season. If someone is unable to 
attend, it is their responsibility to organise a replacement. 

• Keep your teamʼs bench clear of parents and other spectators. This is for the 
players and coach/es – if they are not sitting then they are likely to be milling 
around and will prevent scorers from seeing the game. 

• Keep a running check on fouls from the scorer and advise the coach of any 
players with 3, 4 and 5 foul counts (a player with 5 fouls is sent off the court). 

• At the end of the game, any player who has not scored or fouled should sign, 
write their name, and number on the back of the score sheet to prove 
attendance. Players must have played at least 5 games to qualify to play in the 
finals 

• Please keep a record of the scores of each match played. There have been 
occasions when the writing on the score sheet was difficult to read and we have 
had wins recorded as losses, and another time when the opposition team was 
awarded 300 points on the ladder, rather than 30. 

• IC teams are always prepaid and you should never have to pay, apart from the 
Grand Final when everyone (players, coaches and spectators) pays a $2 entry 
fee which covers all stadia on the day. 
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• Thank your scorer, so theyʼll do it again! 

9. Scoring: see the Scoring Guide on the Team Managerʼs page of the website or the 
Downloads page for a comprehensive guide to scoring 

10. Stadium Duty: This is done once each season. You will know when you are on 
stadium duty by checking the table at the bottom of the AllyOop newsletter each 
week. Stadium duty involves: 

• sitting at the table at the front of each stadium and handling any queries. 

• making sure that the team sheet is filled in at the beginning of each match. 

• ensuring that each team has paid their court fee. It will be marked as ʻprepaidʼ 
on the top of the team list, otherwise you need to collect $45 from the team, put 
the money in the cashbox and write on the sheet that they have paid and 
whether it was cash or cheque. 

• holding the key to the first aid box. 

• helping the referees as they request. Any problems on the day should be 
directed to the referees. 

• Stadium duty is usually in blocks of 3 hours; it should be shared between 2 or 3 
parents on the day; team managers do enough for the team – try to get the 
other parents to do all the stadium duty. 

11. Training: Please make sure that there is at least one parent at training every time. In 
the case of injury or even if a child wants to go out and get a drink, it is important to 
have an extra person around. After checking with the coaches, parents should not 
feel shy about helping out with training, especially with some of the younger children 
who may need extra supervision to help focus their attention, and with some of the 
junior coaches who may need support, encouragement and assistance with focusing 
the children on the training drills.

12. End of Season Presentation: Trophies are available to each registered player in the 
younger teams and are usually distributed at each individual team function. 

13. End of Season: Please distribute registration information to each player at the end of 
the season as supplied by your Team Coordinator, and check again at the beginning 
of the season that they have registered. Additionally, each player can be directed to 
the website when they join and at the beginning of every season for information and 
registration. Please check the registration section of the website, http://
www.icbasketball.com.au/index.php?ID=2 
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